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My Profile 
Select My Profile from the dropdown next to your name. 

 
 

General Information 
Add or Edit your Profile information here. Select Save when finished. 
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Notification Settings 
Add or Edit Email Notification Settings. Select Save when finished. 

 
 

Change Password 
Change your Password by filling in Current, New and Confirm New. Select Save when finished. 

 
 
 
 
 
 

Manage Applications 
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Select or edit your Apps for the main screen.  
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Notary 
Update or Add Notary information. Option to download Journal Entries. 
Note: The Notary Admin tab will only be visible to Account Administrators.  

 
 
 
 
 

 
 

Pavaso Support 
Support Hours: https://pavaso.com/contact/  
Phone/ Closing Hotline: (866) 288-7051 
Email: support@pavaso.com 
View Our 24/7 Online Help Library 
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